
MARKET DEVELOPMENT PARTNERSHIPS
- Activity application process



How to submit a Market Development Partnerships (MDP) 
activity application?

Go to
www.aussiemeattradehub.com.au 

to access MDP portal

Log in to myMLA 
    & register 

Fill in your company 
details if new, 

or sign in to your myMLA

Submit a 
MDP application 

and wait for approval

http://www.aussiemeattradehub.com.au/


Go to 
www.aussiemeattradehub.com.au

Scroll down one frame, click on 
“Apply Here” at the MDP 
frame.

http://www.aussiemeattradehub.com.au/


Click on myMLA to sign 
up for an account

 OR 

Log in to your existing 
myMLA account



Once you’ve signed up 
for myMLA, you can 
click on “Start 
Application” to begin.

For existing users, you 
can click on ‘Start 
Application” after 
you’ve logged into your 
myMLA.



Eligibility assessment

For ALL applicants, once 
the tick boxes are 
checked, the T&C box will 
appear. Please scroll to 
the end to ensure you’ve 
read through it and click 
“I Agree”

If you click on “I do not 
agree”, you will not be 
able to go to the next step 
to submit your company 
details and application.



For new applicants, please 
fill in your company details, 
contact person information 
and product brands.

To add your company 
brands, click on “+Add New 
Brand” and fill in the brand 
details.

Agree to the Privacy 
Consent statement and 
then click “Submit”

For existing applicants, you 
can go direct to the Activity 
Application page to provide 
your activity details and 
submit for review.



Once you’ve submitted 
your company details, 
you will receive an 
acknowledgement and 
email, and you can go to 
“Activity Application” 
page.



Completing an MDP Activity Application



After submitting your company details, you will be 
directed to this page to add your “Activity Details”

In your Activity Application page, 
click on “+ Add New Activity”



Fill in details for:

- Select the Country the activity will 
occur in

- Provide a summary of the Objectives of 
the activity

- Provide specific information such as 
partner names, vendors, cost 
breakdown, how the activity outcomes 
will be measured and if MLA will be 
involved (and in what capacity) in the 
“Details of Activity” field

- Pick the Activity Purpose from the 
dropdown box

- Select the Brand/ s involved
- Select the activity Start, Finish and 

Invoicing Dates
- Provide a budget breakdown for each 

of the species associated with your 
brand/s involved in this specific activity

Confirm that you understand funding is 
available to eligible activities only.

If you are not ready to submit your 
application, choose Save Draft.
Once done, click “Submit” for MLA’s review 
and approval.

Your application will receive a unique MDP 
Number (to be used in correspondence 
with MLA) and you will receive a 
notification if your application has been 
approved or if amendments/ more 
information is required.



To edit a draft Activity Application and 
submit, use the pencil icon in the left most 
column.

Your application will receive a 
unique MDP Number (to be used 
in correspondence with MLA). 

The “Status” column will indicate if 
your activity is Draft, Awaiting 
Approval, Approved, Amendments 
Required, Not Approved

After submitting/ saving your activity application, you will be directed 
to this page - providing an overview of all submitted applications

If there is feedback or questions about the activity, you 
will receive an email notification and can retrieve the 
comments from this section.

Update the “Comments” or make the changes required 
to the application and re-submit for approval.

The total value of the 
MLA Contribution will be 
inserted here after the 
activity is reviewed and 
approved.



If all is in order and the application is approved, you will receive an 
email notification and will see the approved status on the MDP 

portal. 
You may go ahead with your activity.

Upon approval, the application 
will also receive an invoice 
reference number which is to 
be included on the final invoice 
submitted to MLA.



Completing an MDP Activity Report



Once the activity is complete you must submit the Activity Report and supporting documentation by the Activity Report due date. 

NOTE: If reporting is not submitted within 8 weeks of the Activity Finish Date, MLA may withdraw funding support of the Activity.

To complete the Activity Report, use the 
pencil icon in the left most column. The status field indicates outstanding 

reports as “To Be Invoiced” and approved 
reports as “Approved”



Fill in details for:

- Activity Result – what outcomes did the activity achieve?

- Rate the effectiveness of the Activity against the three 
criteria areas

- Provide a summary of what went well and what could be 
improved in future activities

This section displays the funding approved in the Activity Application and 
Actual Activity Costs based on amount entered in the expenses table below.

Insert the Total Activity Cost (ex GST) based on actual expenses 
incurred for the activity. If you paid GST on any elements of the 
Activity, tick the “GST applicable” box and then insert the total 
actual GST paid.

The “Amount to be invoiced to MLA” section will automatically 
populate as 50% of the total actual activity cost.
MLA will cap its contribution to a maximum of 50% of the actual 
activity cost OR the MLA contribution amount approved in the 
Activity Application – whichever is lower.

If you are not ready to submit your report, choose Save Draft.
Once done, click “Submit” for MLA’s review and approval.

Upload the following supporting documents:
- invoices from suppliers for good and services related to activity
- evidence that the participant paid for the goods & services
- if expense was in foreign currency, source of exchange rate used on date of 

payment
- evidence of activity - images showing the activity was conducted
- invoice to MLA from participant for MLA contribution amount



Once the Activity Report is submitted, you will be asked to check that your report 
includes the above information and supporting documentation.

Check these boxes if all criteria has been met and choose “Confirm”.

When the “Supporting Documents” button is clicked, this upload pop-up will appear. 
Select the documents you wish to upload. A green indicator will show next to the 

filename of documents that have uploaded successfully.



You can continue to make amendments 
to your Activity Report if needed. Once 
MLA approves the report, no further 
amendments can be made.

This Activity Report has been submitted 
to MLA and is awaiting approval.



Once the Activity Report is approved, MLA will process the invoice for payment.

If MLA requires further information the status will be updated to “Amends Required” and a comment added to indicate what needs to be updated.
Once requested information is provided, resubmit the Activity Report to change the status to “Awaiting Approval"



For any queries, please reach out to 
marketdevelopmentpartnerships@mla.com.au 

THANK YOU

mailto:marketdevelopmentpartnerships@mla.com.au
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